
Trafalgar Community Building Rules & Regulations 

  
●​ During your event, do not block any roadways, or parking areas with vehicles. Use only designated parking areas. 

All vehicles in violation of this section will be towed at owner’s expense.  

●​ Make sure all beverage stands, coolers, etc. are not leaking if they are indoors.  

●​ No open flames allowed. No outside cooking equipment is allowed (personal grills, deep fryers, etc.) indoors. All 
cooking equipment should be kept at a minimum of ten (10) feet from any building.  

●​ No amplified music is allowed outside without prior written approval from the town.  

●​ All persons under the age of eighteen (18) must be supervised at all times.  

●​ Pets are NOT PERMITTED. Service Animals are welcome.  

●​ Alcohol is NOT PERMITTED.  

●​ All tables and chairs must remain inside the building, taking them outside is NOT permitted.  

●​ Inflatables (Bounce Houses, slides, etc.) and other carnival/festival items are NOT permitted.  

●​ Water features, sprinklers, slides, dunk tanks or any item that requires excessive town resources are NOT 
permitted.  

●​ Tents larger than 10x10 cannot be erected or placed on town property without prior written approval (min. 1 
week prior) from the town hall. Tents should be anchored by weights only. Stakes or rods of any kind are strictly 
prohibited due to underground facilities. Tents larger than 199 sq. ft. are subject to inspection by the Fire Chief.  

●​ No SUBLEASING or assigning rights to use the space to any other party not listed on this Agreement. The 
applicant may not charge an admission fee for an activity or event without prior written approval by the Town; 
voluntary donations may be solicited (e.g., purse bingo).  

●​ Do not sit on the kitchen countertops.  

●​ The renter WILL NOT contact any neighboring facilities on behalf of the town. The property lines are listed below 
on the map.  

●​ There is NO SMOKING on town property. E-Cigarette use is not allowed inside of the building.  

●​ Clean up after your event. Sweep, vacuum, mop if needed. Return all chairs and tables to storage locations. 
Cleaning supplies are provided under the cabinet in the kitchen. A cleaning list is posted in each room as a 
reminder. All cleaning MUST be completed the same day of your rental. Any property or items left in the facilities 
will become property of Town of Trafalgar and may not be returned.  

●​ Rental hours are from 9AM-9PM. If available, you may set-up the night prior to your event. The early set-up fee is 
$60 and you must not enter the building until 3:00pm the day prior to your event as long as the space is not 
rented. If you are caught entering the building prior to 3:00pm the full $120 room rental fee will be assessed. Any 
violation of the rental hours will result in the forfeiture of the entire damage deposit. Returned check fees (NSF) 
will incur an additional $25.00.  

●​ Please change the trash inside the cans provided and put in the outside trash cans. Do not put liquids into the 
trash cans.  

●​ NO STAPLES, NAILS, OR DUCT TAPE. Thumb tacks are only acceptable on outside posts, but not on the buildings 
or anywhere inside. Scotch tape may be used, but all traces must be removed before leaving. Ceiling tiles are not 
to be altered or moved in any way. This includes tucking streamers and other decorations inside.  

●​ Make sure that any windows and doors are shut and locked when you leave the facility.  
●​ Remove ALL SIGNS, BALLOONS, BANNERS, etc. from town property. Materials found after your event will 

result in a minimum $25 fee per item left to be taken from the damage deposit.  

●​ All personal property placed in or around the town’s property/community center shall be placed at the sole risk 
of the owners of the personal property.  

 


